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GIOI THIEU CHUNG

Quy trinh ding ky doanh nghiép qua mang dién tr dugc quy dinh tai Nghi dinh s
78/2015/ND-CP ngay 14/9/2015 ctia Chinh phu vé ding ky doanh nghiép, cu thé nhu sau:

Piéu
biéu 35
Diéu 36
Diéu 37
biéu 38

Diéu 39

Noi dung
Dang ky doanh nghiép qua mang dién tir

Hb so ding ky doanh nghiép qua mang dién tir hop 18

Trinh ty, thu tuc dang ky doanh nghiép qua mang dién tir sitr dung chit ky s6 cong
cong

Trinh ty, thu tuc dang ky doanh nghiép st dung Tai khoan dang ky kinh doanh

Xtr Iy vi pham, khiéu nai va giai quyét tranh chap lién quan dén chit ky sd cong
cong, Tai khoan dang ky kinh doanh

Tai liéu nay duoc soan thio nham hudng dan quy trinh thong bdo thay do6i ké toan

truong qua mang dién tir trén Cong thong tin quéc gia vé ding ky doanh nghiép.



QUY TRINH THONG BAO THAY POI KE TOAN TRUONG
QUA MANG PIEN TU

|. Piang ky tai khoan truy cip Cong thong tin quoc gia vé diang ky doanh nghiép
Budre 1: Nhap dia chi http://dangkyquamang.dkkd.gov.vn trén thanh trinh duyét Web
= Nhan nat [Enter] trén ban phim dé truy cap vao trang thong tin dién tir (trang web)
cua ung dung dang ky doanh nghiép qua mang dién tu.

Budre 2: Tao tai khoan, cu thé:

- Tai ctra s6 dang nhap, nhan [Tao tai khoan méi] (Hinh 1);

e

BANG KY KINH DOANH

6rg tin ddng Ky doanit nghiép quéc aia

Tina ki >

p hé sor oanh nghiép t&i
g ky kinh doanh. Biéng thoi, lhnng
St xir Iy hé so ding ky doanh nghip va

I Tao tai khoan m&i  Dat lai mat khau

damg oy < dna h nghigp va

g hé Lly
Théng tin duoc ph ao déi hai chidu gitia nguéi m r|h Iap
doanh nghigp va co quan dang ky kinh doanh qua mang dig

Hinh 1: Man hinh dang nhép

- Nhap céac thdng tin vé viéc tao tai khoan tai muc “Chi tiét ding nhap” (Hinh 2);

Tao tai khoan mdi

Chi tiét dang nhip

Tén dang nhap™
Email*:
Repeated e-mail™:

MMat khdu méi:

® &8 @8 ©8 @

Mhac lai mat khu*

C4au héi bao mat*: Liic nhd ban thich xem phim hoat hinh nao nhat? IZ| @

Cdau hdl bao mat*: =]

Hinh 2: Man hinh tao tai khoan méi
Luuy:
- MGt khdu bat budc phdi chira it nhat 8 Ky tw, bao gom 1 ky tir ddc biét va 1 chi s6.
- Vi du cac ky t dac biét nhur: $'*-_
- Vi du mat khau hop 1é: abed 123


http://dangkyquamang.dkkd.gov.vn/

- Nhap thdng tin ca nhan cua ngudi dang ky gom: Thong tin c& nhan (Hinh 3); Dia chi
lien hé; bia chi cu tri; Thong tin chi tiét lién hé (Hinh 4);

Théng tin vé ca nhan

Hova tén™

Giditinh*:
Noay sinh:

Qudc tich:

@ Nam

Viét Nam

Dantdc Kinh

it @
@

B@
-|@

Hinh 3: Man hinh hién thi thong tin c4 nhan

Bia chi lién hé
Tring dia chi thirdrng trd
Qudc gia: Viét Nam

Tinh/Thanh phé:
Quan/Huyén/Thi xa/mP
thudc finh:

Phurérng/X&/Thi tran:

S6 nha/dudmnalphdixom/
Apfthén:

Théng tin lién hé chi tiét

Dién thoai:
S0 Fax:

Dia chi trang weh:

Bia chi thurérng tro
Tring dia chi lién hé

y @ Qudc gia: Viét Nam y @

v @ Tinh/Thanh phé: i} v

Quan/Huyén/Thi xa/mP
thudc finh:
Phurérng/X&/Thi tran:

@ S6 nhaldudmnalphdixom/ @
apfthén:

Hinh 4: Man hinh hién thij thong tin vé dia chi, thong tin lién hé chi tiét

- Nhap ma Captcha = Nhan n(t [Piang ky] dé gui yéu cau dang ky tai khoan (Hinh 5);

Théng tin lién hé chi tiét
Bign thoai:

S8 Fax:

Bia chitrang web

M3 Captcha

84056
SRR

5]

ET

Hinh 5: Man hinh yéu ciu ding ky tai khoan

- Hé thdng hién thi thong bao da giri email kich hoat tai khoan dén dia chi email ma
ngudi ndp hd so/nguoi diang ky da dang ky. Bong thoi, Hé théng tu dong guri email kich



hoat vao dia chi da dang ky cua ngudi nop hd so/ngudi dang ky dé kich hoat tai khoan
st dung (Hinh 6).

Tao ngudi dung thanh céng

M3 xac nhan giri dén astroboy_1989@yahoo.com. Vui long kich hoat tai khoan
Mét ngay tét lanh!

Hoac tro lai Pang nhap Trang

Hinh 6: Man hinh tao tai khoan thanh cong
Budc 3:

- Pang nhap vao dia chi email da dang ky, md email kich hoat tai khoan ma Heé thong
da giri © Nhan vao duong din kich hoat tai khoan va hoan tat qua trinh dang ky tai
khoan (Hinh 7);

Focoy |« | forward | Motspam @< Pt § O Q¢ ¢ |

Hé théng quan Iy tai khodn cla Hé thong théng tin ding Ky doanh nghiép quéc gia: M3 kich hoat email Show Details

Kinh gi¥i Ong/Ba,

Vuiling chon lién k&t sau dé kich hoattai khodn cia Ong/Ba: http:10.1.47.11/auth/Public/ActivateEmail. aspx?email=astroboy_1989%40vahoo.com&code=6362325844
Néu duwéng link khéng hoat déng, hdy copy v dén dwing link nay vao phan dia chi trén trinh duyét web.

Trantrong,

Hé thdng dang kj doanh nghiép qua mang dién ti¥

Cuc Quan I dang kj kinh doanh

+84 12345 6789

abr@govin

Thanh phd Ha Nai, Viét Nam

hitp:/110.1.47 11/online

Hinh 7: Email kich hoat tai khoan

- Trong trudng hop kich hoat thanh céng, Hé théng hién thi théng béo tai khoan da
duoc kich hoat thanh cong (Hinh 8).

Kich hoat tai khoan

Tai khoan dworc kich hoat thanh céng.Vui long ding nhap dé tiép tuc
qua trinh.

Hoac tro' lai Bang nhap Trang

Hinh 8: Man hinh kich hoat tai khoin thanh cong



Lwu y: Trong trudng hop Hé théng thdng béo tai khoan chua kich hoat thanh
cong, ngudi nOp hd so/ngudi ding ky can tiép tuc dang nhap nhu binh thudng, néu van
chua diang nhap dugc, vui 10ng lién hé téi hom mail hotro@brr.vn dé duge hudng dan
hozc lién hé theo sé dién thoai: 0438489912, SML: 303 hoic 304.

I1. Ping Kky tai khoan ding ky kinh doanh hoic gan chir ky sé cong cong vao tai
khoan

- Néu ngp hé so bang Tai khoan ding ky kinh doanh, nguoi ky Xac thuc hé so
can dwoc cap Tai khodn dang ky kinh doanh

- Néu nép hé so bang Chir Ky sé cong cong, nguwoi Ky Xac thuc hé so cdn dwoc
gan Chir ky sé cong céng vao Tai khodn
2.1. Pang ky tai khoan dang ky kinh doanh
2.1.1. Cac buéce thuc hién dang ky tai khoian dang ky kinh doanh

- Nguoi nop ho so/ngudi dang ky thuc hién cac budc sau dé dugc cap tai khoan
dang ky kinh doanh:

Budc 1: Tao tai khoan thong thuong (Thuc hién nhu hudng dan tai muc 2.1.1 Tai liéu
nay);

Budc 2: Bang nhap vao tai khoan thong thuong da tao tai Buoc 1;

Buéc 3: Tai thanh cong cy, chon “Quan 1y thong tin c4 nhan”, chon [Yéu ciu Tai
khoan ding ky kinh doanh] (Hinh 9) hoic [Thay déi thong tin cad nhan] > nhan nut
[Yéu cAu Tai khoan ding ky kinh doanh];

BPDANG KY KINH DOAMNH

Cérg thong tin TEng Ky doanh nghiép gudc gaia

DICH VU COMNG

m bao vigc nép hd so duoc thuc hign tai
gay. 7 ngay/tudng va tai bat ki dia didm

: ng x0r Iy hé so dang ky doanh nghigp va
S hong bao ket qua Gidi quwst dang Ky doanh namep.

Théng tin ducc phan hdi va trao déi hai chidu gitra nguei thanh 5
doanh nghigép va co guan dang ky kinh doanh qua man g dig

Hinh 9: Yéu ciu Tai khoan ding ky kinh doanh
Buwéc 4: Tich chon “Tdi ddng ¥ véi cac didu khoan va diéu kién dé duoc gan Tai khoan
dang ky kinh doanh v&i Phong Pang ky kinh doanh” (Hinh 10);
Buwéc 5: Chon va tai tai liéu chung thuc ca nhan: Nhan nat [Browse] dé tim kiém tai
liéu chimg thuc ca nhan = Nhan nut [Upload] dé tai tai liéu (Hinh 10);


mailto:hotro@brr.vn
http://10.1.47.11/auth/Public/TermsAndConditions.aspx
http://10.1.47.11/auth/Public/TermsAndConditions.aspx

Trang chd > Thay 86i Théng Tin C& Nhan > Yéu ciu
Yéu cau

Request information

Loai yéu ciu™ Tai khoan ding ky kinh doanh L=
Tai khoan dang Ky Kinh doanh

[O v6i @dng ¥ v&i cac didu khodn va didu kién @& dwoc gan tai khoan ddng k¥ kinh doanh v&i phéng ddng ki kinh doanh

Tailiéu dinh kém

Loai tai liéu dinh k&m* _ [=]&
Tim duyé&t tai liéu dinh kém o ey |

Danh sach tréng

Hinh 10: Man hinh nhép théng tin yéu cAu Tai khoan diing ky kinh doanh

Buéc 6: Dién cac thong tin cua gidy to chimg thuc ca nhan, bao gdm: Loai gidy ching
thie ca nhan, S gidy chimg thuc ca nhan, Ngay cip, Noi cap, Ngay hét han (Hinh 11);

Buéc 7: Nhan nut [Xac nhin] dé giri yéu cau (Hinh 11);

Gidy ti chirng thwc cd nhan

Loai gidy tér chibng thure ca nhan®: _ E|®
S6 gidy tir ching thuc cd nhan®: @

Moay cip*: 2= @

Moi cip*: @

MNgay hét han: = @

Hinh 11: Man hinh hién thi cic thong vé Gidy to chirng thue ca nhan va Nut [Xac
nhan]
Buéc 8: Dé kiém tra trang thai Tai khoan dang ky kinh doanh sau khi dugc chap nhan,
chon myc [Thay d6i thong tin ca nhian]> Thong tin vé Tai khoan ding ky kinh doanh
hién thi (Hinh 12).

Tai khoan d2ng kv kinh doanh

@

Ngay dang kj*: 031002012

Trang thai Tai khodn dang ky kinh doanh®  Bang hoat d6ng
Ngay cAp: wiz @ \
@

Ngay bi vd hiéu:

Tailidu dinh k&m

Loai tai liéu dinh kém Tén tai liéu dinh kém Kich thuedre: ti liéu dinh kém -

|a> chirng minh nhén dén 20120926 N&#244;] dung c8%244:ng van tra I HN.docx 3522

Hinh 12: Man hinh hién thi thong tin vé Tai khoan diing ky kinh doanh



2.1.2. Cac diéu kién dé dwoc cAp Tai khoin ding ky kinh doanh

1. Tai khoan diang ky kinh doanh giri qua Cong thong tin ding ky doanh nghiép
qudc gia dugc kich hoat khi dap tmg diy du cac yéu cau sau:

a. Nguoi dung ké khai day du, chinh x4c cac thong tin bat budc;

b. Ngudi ding c¢6 gii kém ban dién tir Gidy to chung thuc ca nhan hop 18 khi
dang ky tai khoan;

c. Mot ca nhan khong dang ky hon mot Tai khoan dang ky kinh doanh.

2. Viéc ké khai thong tin dang ky Tai khoan ding ky kinh doanh duoc coi 1a day
du, chinh x4c khi ngudi dung ké khai day du cac thong tin bat budc va cac thong tin nay
phai chinh xac nhu cac thong tin hién thi trong ban dién tr Gidy to ching thuc ca nhan
guri kem.

Cac thong tin nguoi dung bat budc phai ké khai bao gdm: Ho va tén; Gidi tinh;
Ngay sinh; Quéc tich; Dan tOc; DPia chi lién h¢; Dia chi thuong tr(i; Email; Dién thoai;
Loai gidy to chtng thuc ca nhan; SO gidy to chimg thuc c4 nhan; Ngay cip; Noi cap.

3. Gidy to chting thuc c4 nhan dugc sir dung dé ding ky Tai khoan dang ky kinh
doanh bao gom:

a) Giéy chirng minh nhan dan con hi¢u lyc;

b) HO chiéu Viét Nam con hiéu luc;

¢) Ho chiéu nuéc ngoai con hiéu lyc.

4. Ban dién tu Giéy to chung thuc ca nhan hop I¢ 1a ban dién tir duoc tao lap tu
viéc quét (scan) hodc chup anh tir ban gidy gbc, phai dam bao hién thi 16 nét, day du,
chinh xac thong tin nhu ban giéy géc, khong c6 d4u hiéu cét ghép, mo hodc méat mot

phan thong tin.

5. Sau khi kich hoat hodc tir chdi kich hoat Tai khoan dang ky kinh doanh, Trung
tam HO trg nghiép vu ding ky kinh doanh gii thong bdo qua thu dién tir cho ngudi
dung.

2.2. Két ndi chir ky sé cong cong véi tai khoan
2.2.1. Thong tin vé nha cung cip chir ky s6 cong cong

Hién nay, 9 nha cung cap dich vu chit ky sé cong cong & Viét Nam da tich hop

véi Cong Thong tin ding ky doanh nghiép quéc gia, do d6, viéc thuc hién ding ky

9



doanh nghiép qua mang dién tir s& thuc hién dugc néu ngudi ndp hod so/ngudi ding ky

st dung chit ky s ctia 6 nha cung cap nay, bao gom:

1.
2.

Tap doan Buu chinh Vién thong Viét Nam (VNPT-CA)

Cong ty ¢ phan Cong nghé thé Nacencomm (CA2)

3. Cong ty c¢6 phan BKAV (BKAV-CA)

O© 00 N & »n s

. Tap doan Vién thong quan ddi Viettel (VIETTEL-CA)

. Cong ty c¢b phan Hé théng Thong tin FPT (FPT-CA)

. Cong ty C6 phan Cong nghé va Truyén thong CK (CK-CA)
. Cong ty C6 phan Vién thong New-Telecom (NEWTEL-CA)
. Cong ty C6 phan Chung sb an toan (SAFE-CA)

. Cong ty C6 phan Chir ky s ViNa (Smartsign)

= - e
\" Y /. Ept Information

Swstaerm
Hiy ndi theo ciich cla ban

Simplify technology fo life

Naravea K//Z V(o scr OrgSIiGiT

& A == SAFE-ca
s Omart SAFECERT

Trust your creation

2.2.2. Piéu ki¢u dé gan CKSCC vao tai khoin

- Cai dat/Cap nhat Java (Phién ban méi nhat)

- Két ndi Chir ky s6 voi may vi tinh

- K&t n61 Chit ky s6 vai tai khoan

2.2.3. Huéng din cai diit Java dé ky sb

* Bwde 1: Cai dat Java tai dia chi:
https://www.java.com/en/download/

« Buéc 2: vao Start (Goc cudi man hinh) Chon Control Panel => Java
10
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* Budc 3: Chon “Security”
* Budc 4: Chon Edit Site List
e Buwde 5: Chon Add

« Buée 6: Nhip vao 6 trong duong link https://dangkyquamang.dkkd.gov.vn va
nhan nat “Add”

« Buéc 7: Nhin Apply
=> Tién hanh gan chit ky s6 vao tai khoan
2.2.4. Céac buwéce thue hién két noi chir ky so vao tai khoan thong thwong truy
cAp Cong Thong tin ding ky doanh nghiép qudc gia

Nguoi ndp hd so/ngudi dang ky thuc hién cac bude sau dé két ndi chit ky sb dugc
cung cip bai mot trong sau nha cung cép chir ky s6 vao tai khoan thong thuong di tao

tai muc 2.1.1:
Buwdc 1: Tao tai khoan thong thuong;
Budc 2: Bang nhap vao tai khoan thong thuong da tao tai Buoc 1;

Buéc 3: Trén thanh cong cy, chon [Thay doi thong tin ca nhan] (Hinh 13) hoic chon
muc [Két ndi chix ky s6 véi tai khoan] (Hinh 13);

DANG KY KINH DOANH

Cdng thong tin ddng ky doanh nghiép quoc gia

/‘h\ QUAN LY THONG TIN CA NHAN DICH

Trang chi I THAY B0 THOMNG TIN CA NHAN

Chao m@

Chao mirng R § g dign i
. =T np hi-e6d3ng ky doanh nghiép t6i
B KET MO } HDAN e 7 kinh doanh. Bdng thii, thing

= Bwec van hanh lign tuc, dam bao viéc nﬁp\hﬁ st dureee thure hign tai
bat ky thivi diém nao (24h/ngdy. 7 ngay/tuan) va tai bat ky dia diém
M nao co két ndi mang Internet;

Bam bao tinh chinh xac va toan ven cia thdng tin dang ky deanh
nghiép ma doanh nghiép trwc tiep dang ky;

Hé théng hda quy trinh ndp, xF Iy hé sor dang ky doanh nghiép va
% thdng bao ket qua gidi quyét dang ky doanh nghiép;

Théng tin droe phan hdi va trao ddi hai chidu gitka ngudi thanh lap
doanh nghiép va cor quan dang ky kinh doanh qua mang dién tiv.

Hinh 13: Yéu ciu két ndi chir ky s6 véi tai khoén

Budéc 4: Cim USB token cta chit ky s6 dd ding ky st dung vao 6 cam USB cua may
tinh;

11



Buéc 5: Nhan nut [Tai] tai truong thong tin “Chir ky s6 cong cong” (Hinh 14) hodc
“CA” (Hinh 15) = Chuong trinh s& chay ty dong dé tim kiém chit ky s6 cong cong;

Tai liu dinh kem

Loai tai liéu dinh kém Tén ti liéu dinh kém Kich thide tii liéu dinh kém

H chiéu Viét Nam congvand073 pdf 270435

Chif ky 50 céng cing
Chiing thur;
Tal
Danh séch tring ‘\

THAY BOI GIAY TO CHIPNG THIFC CA NHAN HiY 80

Hinh 14: Két néi chir ky so véi tai khoan

Trang chi = Két néi chir ky s6 vii tai khodn

Két ndi chit ky s véi tai khoan

CA
Chirng thur:

Danh =ach trdng’

¥em chi tiét nguéi ding
Xem

QUAY LAI

Hinh 15: Man hinh két ndi chir ky so véi tai khoan

Buwéc 6: Nhan nat [Confirm Selected] dé chon chit ky sé mudn két ndi vao tai khoan
(Hinh 16);

Signer window

Choose certificate

TR?H TH? HUONG GIANG - UID=CMND:012774925, CH=TRAN THI HLPO'NG GIANG, L=Tir Liém, $T=Ha Néi, C=VN - digital Signature|nonRepudiation|keyEncipherme

4] I | [

Vliew certificate || Confirm selected |

7

Hinh 16: Man hinh két néi chir ky so véi tai khoan

CLOSE

N

12



Budrc 7: Nhap ma PIN ctua USB token (Hinh 17);

PIN Verification [

ﬁa Tham tra PIN code: /

PINcode:  ssssssssnsl

[ sir dung ban phim 3o

Py | BEgrhdp | | Hiybs |

Hinh 17: Man hinh nhip ma PIN
Buéc 8: Nhan nut [Close] sau khi man hinh hién thong bao da thém chit ky thanh cong
(Hinh 18) - Hé théng s€ tu dong tai dir liéu cia nguoi st dung tir USB token Ién HE
thong;

Signer window

Choose certificate successful

\

o

Hinh 18: Man hinh théng bao thém chir ky thanh cong

Bwéc 9: Nhin nat [Thém] dé gin chit ky sé cong cong vao tai khoan thong thuong
(Hinh 19).

Trang chi > Két ndi chir ky sé vai tai khodn
Két ndi chir ky sé véi tai khoan

CA
Chting thur:

CAinfo
S6 ther tu: 5401DBOAEB39DIE202450CIEADES1D34 @

Té chite phét hanh: VNPT Certification Authority @
Chi dé: TRAN THI HFONG GIANG @

_— THEM

Danh séch tréng

Hinh 19: Man hinh thém chir ky vao tai khoan
13



- Hé théng hién thi théng béo gan chit ky thanh cong. Théng tin caa chir ky s& hién thi
trong danh sach chit ky sé cong cong cua tai khoan. Nguoi sir dung c6 thé thém chit ky
khac vao tai khoan theo quy trinh twong tu (Hinh 20).

| D4 thém chif kj s6 cong cing

~KETOTThi Ry SOVOTtTR0AN

CA i
Ching thur: s
TAI ‘_
m Té chibc phit hinh Cn Ngwdi =i dung chib ky =6 cng céng Céhiéulecti | C6 hiéu lwc dén -
S401D80AEBROD9E202450C3EANES1 D34 WNPT Certification Authority TRAN THIHUIONG GLANG 23012013 232014 Xoa

Hinh 20: Man hinh sau khi chir ky dwoc gin thanh cong vao tai khoan

I11. Tao ho so ding Ky thay d6i ké toan truwéng qua mang dién tir

CAc bwéc tao hd so ding Ky trwe tuyén
Budce 1 Chon Phuong thirc ndp hd so
Budc 2 Chon loai dang Ky truc tuyén
Buéc3 | - Tim kiém doanh nghiép/DVTT dé tién hanh ding ky thay d6i
- Chon loai dang ky thay d6i: Thay doi noi dung dang ky doanh nghiép
Budc4 | Chon loai gidy to nop qua mang dién tir

Bude 5 Xéc nhan thong tin dang ky

Buéc 1: Chon phwong thirc nop hd so' (Hinh 21)

- Tuy ting trueong hop cu thé, ngudi nop hd so/ngudi ding ky chon mot trong cac phuong
thuc sau:

o Sur dung Tai khoan dang ky kinh doanh

e Sirdung chir ky sé cong cong
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Trang chi > DANG KY DOANH NGHIEP
@ Phirorng thike ndp ho sor

I#) Mop hd so sirdung chif ky 56 cng cing

Mop hd sg sirdung tai khoan dang ky kinh deanh \

Hinh 21: Man hinh chon phwong thirc nép hd so

Chon phuong thie
ndp ho so

l

l \ |
Nop bing Tai khoan PKKD Nop biing Chir ky s6 cong cong
- Ngweoi ky phai c6 Tai khoan DKKD - Ngueoi ky phai c6 CKSCC
- Phdi nop ho so ban gidy dén - Khéng cdn ndp hé so ban gidy
Phong DKKD dén Phong DKKD
- THONG BAO MAU DAU qua mang:
khong phai nép ho so ban gidy dén
Phong DKKD

Hinh 22: So sanh ndp hd so bang Tai khoan PKKD va chir ky s6 cong cong
Budrc 2: Chon hinh thire ding ky (Hinh 23)
- Chon hinh thtrc dang ky: Pang ky thanh lap thay doi doanh nghiép/don vi truc thugc;
- Nhan nat [Tiép theo] dé tiép tuc dang ky hodc [Tré vé] dé quay lai man hinh trudc.

@ Chon loai dang ky trwee tuyén

Thanh Iap mdi doanh nghiép/don vi truc thudc /

[®] ©ang ky thay d6i ni dung daing ky doanh nghi&p/dan vi truc thudc
Bao gom:
Thay ddi néi dung DKDN
Théng bao thay ddi
Théng bac méu dau
Tam ngirng hoat ddng
Hoat déng trd lai
Chuyén déi loai hinh doanh nghigp
Giai thé
Thing bao quyét dinh gidi thé /

Hinh 23: Man hinh chon hinh thirc ding ky
Budc 3:

1. Tim kiém doanh nghiép/don vi truwc thudc dé tién hanh ding ky thay déi
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@ Tim kiém doanh nghiép/don vi trec thudc dé tién hanh dang ky thay doi

Thong tin vé doanh nghiép/don vi chi quan

Mi s6 doanh nghiép: '0314095732

[m |

M3 s ndi b trong Hé thong: |

[ rmm |

Loai hinh doanh nghiép:
M3 s6 doanh nghiép:
M3 s6 ndi bd trong Hé thong:

Tén doanh nghiép:

'

(1o ve [ Tiep theo

Hinh 24: Tim kiém doanh nghiép hoic don vi phu thudc

Luuy:

- Chi can nhap ma s6 doanh nghi¢p hodc ma s6 ndi b trong H¢ thong dé tim kiém (khong can

nhap ca 2 loai ma sd)

- Néu tao ho so thong bao thay d6i ké toan truong ciia doanh nghiép: nhap ma sb cta doanh

nghiép

- Néu tao ho so thong bao ké toan trudng cia chi nhanh/van phong dai dién/dia diém kinh

doanh: can nhap ma s6 ctia chi nhanh/vian phong dai dién/dia diém kinh doanh (khong nhap ma

s6 ctia doanh nghiép)

@ Tim kiém doanh nghiép/den vi trwe thude dé tién hanh ding ky thay déi

Thing tin vé& doanh nghiép/ddn vi chi quan

M3 sé doanh nghiép: ||

|@

Mz sé néi bé trong Hé théng: |

Loai hinh doanh nghiép:
0305121834
Mz sé néi bé trong Hé théng: 0003745996

Mz sé doanh nghiép:

Tén doanh nghiép:

2. Chon logi ding ky thay déi

Cang ty trach nhiém hiru han hai thanh vién tré 1én

CONG TY TNHH SAN XUAT THUONG MAI MAT VANG
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& Chon loai dang ky thay d6i [ Doanh nghiép & nhin dwoee Gidy xac nhin vé vigc thay dai ndi dung dang ky doanh nghiép )

(] Thay dai ngi dung BIKDM ‘_-—""’-—-—'
») Thdng bdo thay dai
Théng bao miu d5u
Tam ngimg hoat ddng
Hoat dang trd lai
ChuyEn dai loai hinh doanh nghiép
Giai the
Thing bdo quyét dinh gidi the
Luw y: Théng bao thay 4 néi dung d3ng ky doanh nghidp bao ofm cic fredng hop sauw:

- Mganh, nghé kinh doanh
- Won dau tw cda chi doanh nghiép twr nhdn

- Mg dai dién theo (y quyén ctia ofing ty tréch nhidm hifu han mdt thanh vién cd chi s& hifu 13 18 chire

- Théing fin cf déng sang I5p, cing ty o phan
- Thang tin oo déng 1& nha dau fv nudc ngodi
- Théing tin wé ngui quan If doanh nghiép

- Théng fin dang ky thus

N2u ndi dung thay ddi bao gdm cic tredng hop thude Thay ddi ndi dung ding ky doanh nghiép va Théng bao thay 6i thi chon: Thay ddi ndi dung

dang ky doanh nghiép

Hinh 25: Chon loai ding Ky thay déi: Thong b&o ké toan truéng

Buéc 4: Chon tai liéu dinh kém hé so (Hinh 26)

- Tich chon loai tai liéu dinh kém hoic gii Ctrl va tich dé chon nhiéu loai tai liéu cung ldc >
Nhan nGt [Chon] dé thém tai liéu vao danh séch:;

Nhan nat [Tiép theo] dé tiép tuc dang ky hodc [Tré vé] dé quay lai man hinh truéc;

Cdc gidy t¢é ndp qua mang dién tr

Chon cac gyﬁ_vtf:: nop
LI A=l Théng bao thay d8i ndi dung BKDN
Ban sao didu 1€ d3 siz doi cua cong ty
Danh sach of déng sang l3p

Ban sa0 Gidy ching thuc ca nhan
Quyét dinh cla Bai hdi déng cd dong

Bao cao tai chinh

Gidy t& chiihg thuc hoan t3t viéc chuyén nhuong
Hop ddng chuyén nhugng

Danh sach ngudi dai dién theo Oy quyén

Cam két clda doanh nghigép xa hai

Bién lai thu 1& phi
Khac

Ban sao Quyét dinh thanh |3p/GCNEKKDY GCNEKDN,/Gidy td tuigng duong khac

Ban s3o Bién ban hop cla Bai hdi déng ¢d déng/Hi d8ng quan tri

Van ban Oy quyén cho ngudi dai dién |am thi tuc BKDN

_—“

Hinh 26: Man hinh chon cac loai tai liéu dinh kem

- Nhén [OK] dé xac nhan céc loai tai liéu dinh kém hoic [Cancel] dé quay lai chon lai c4c tai
liéu dinh kem (Hinh 27).
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dinh?

H
The page at 10.1.47.220 £

Ban ¢t chac chan d3 tai dd cac tai liéu dinh kém theo quy

MEu ca, dn [OK], néu khéng, &n [Cancel]

0K

Hinh 27: Man hinh xac nhén tai liéu dinh kém

Luuy:

- Viéc tai cac gidy to can nop 1én Hé thdng sé duoc thuc hién ¢ budc tiép theo.

Buéc 5: Thong tin cho xac nhan (Hinh 28):

- Man hinh s& hién thi nhimg thong tin ngudi sir dung da dién vé loai hinh doanh nghiép,

thdng tin vé tai liéu dinh kém tuong ung.

- Nhian ndt [Bat dau] dé tiép tuc dang ky hoac [Tré vé] dé quay lai man hinh trudc> Trang

thai ciia hd so chuyén thanh “Pa luu”.

Xac nhén théng tin dang ky

Sir dung chiF ki sé céng céng/tii khoan ding ki kinh doanh:
Loai dang ky truee fuyen:

Loai dang ky thay déi:

Thay ddi tén doanh nghiép:

Sira ddi thing tin doanh nghidp
Loai hinh doanh nghigp: Céing ty o phén
M3 s& doanh nghiép: O305TOTE44
M3 s& ndi bé trong HE théng: 0003746045

Tén doanh nghiép:

Cac gifly & ndp qua mang dién tir

Thing béo thay $5i ndi dung BKDN

Mép hé sor sir dung téi khodn d8ng ky kinh doanh

Bing ky thay J5i ndi dung dang ky doanh nghigp/dom vi true thudc
Thay &% néi dung DKDN

Kndng

CONG Ty CO PHAN CO DIEN LIEN THANH VIET NAM

Bén s80 dieu & d& sira g% cla cong ty

Dianh séch of S6ng sang l&p

3 T . - .
Ban sa0 Gisy chimg thuc c& nhan

Quyét dinh cla Bai i Gong b dang

Bén sa0 Quyét dinh thanh Kp/GCMDKKDVGCMDKDN Gidy t tuong duong khac

Béo céo téi chinh

Gifly tr chimg thue hoén tét vide chuyén nhuong

Herp dang chuyan nhuong

Danh séch ngudi dai dién theo Oy quyén

I Y x e
Cam ket cia doanh nghiep xa8 ho

W&n ban dy quyen cho ngudi dai dign 1am thi tuc DKDN

Bién lai thu € phi

Khéc

1
1
1
1
1
1
1
1 Bén ss0 Bién ban hap cla Dai hii dang cb Jang/Hai ang quan tr
1
1
1
1
1
1
1

Hinh 28: Man hinh xac nhan thong tin ding ky
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IV. Ké khai théng tin trong ho so thong bao thay déi ké toan truéng qua

dién twr

2.1. Nhdp khoi théng tin Théng bdo thay déi

- Nhép céc thong tin vé& ngudi quan Iy khéc.

Trang chi = Khéi diF liéu

& KHOI DI LIEU
Nganh nghé kinh doanh
Thing tin vé vin
Théng tin vé thud
MNguwedi lién hé
Nguwdd ky
Ngwad guan Iy khac

€ VAN BANDINHKEM P+
Ban sac Gidy chimg thwe ed nhan
Quydt dinh ctia Héi ddng thanh
vién
Bso cao t3i chinh
Ban sac Bién ban hop cia Hai
déng thanh vién
Ban sao Quyét dinh thanh I3p
Quyét dinh dy quyén
Hop déng chuydn nhuong

Gidy t& chitng thue hodn tit viée

Thding tin v& ha so
Phieong thire nép hé so:
Hinh thirc ding ky:
Loai hinh doanh nghiép:
M3 s3 doanh nghiép:
M3 =& néi bé trong Hé théng:
Tén doanh nghiép viét bing tidng Vit
Tén doanh nghiép viet tit:
Tén doanh nghiép viét bing tiéng nwdt ngoai:
Trang thai ho so=
56 hé so-
Doanh nghiép co GPET/GCNEKET
Hoat déng theo dw an BOT/IETOVET

Nép ho so siF dung tai khodn ding ky kinh deanh
BiEng ky thay d5i ndi dung ding ky doanh nghiép/don vi fnsc thude

Céng ty trach nhiém hiu han hai thanh vién trd &

0305121834
0003745005

CONG TY TMHH SAN XUAT THUONG MAI MAT VANG

NG TRADING PRODUCTION COMPANY LIMITED

Bdluu

Khéng

Khéng

Kiém tra théng tin Béng bde cie KT théng tin m Ky s8/ac thurc bing tai khoan DKKD

E
Danh sdch cic théng bdo tir oo quan BKKD
Danh sach trang!

Huy ky [ xac thuc Nép hi s vao Phing DKKD

chuyén nhwong

Cam két ciia doanh nghiép xi hdi
Vin ban dy quyén cho nguwdd dai
dién Iam thi tuc BKDN

Hinh 29: Khéi thong Nguwoi quan 1y khac

- Nhap thong tin trong khdi Nguoi quan 1y khac

[#] Hign tndng tin hién thr
Ngwdi quan by khac
Chirc danh:
7| Sifs 48 o iy
Ho tén:
Gidi tinh:
Mgay sinh:
Quidc tich:
Dan tdc:

Gidly chiing thuc ca nhan
Loai Gidy chimg thirc cé nhin:
84 Gidy chimg thure ca nhin:
Mgay cap:

Mo cép:

Mgay hét han:

_.//

|KEtodntrugng v|o

| | @
Ham NI g

[ [=eo

|"."|ét Nam v | ]

|IGnh ¥ | ]

| Chimg minh nhn din v|o

Luuy:

- CHI nhap va an Luu ddi véi nhitng théng tin stra d6i, bd sung (twong Gng véi Gidy dé

nghi)

- KHONG 4n Luu tai nhitng khéi thdng tin khdng sira doi, bé sung.

- Dau tich
thong tin d duoc nhap day du, chinh xac.

trén man hinh chi thé hién thong tin da dugc LUU; KHONG thé hién
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2.2. Dién khéi thong tin Ngwoi ky

Chi dinh ngudi ky 1&n hé so ding ky doanh nghiép:
- Nguoi nop hd so/ngudi dang ky thuc hién gan tén ngudi ky 18n hd so ding ky doanh nghiép
theo quy dinh. Nguoi ky phai sir dung chir ky sé cong cong hoic tai khoan diang ky kinh doanh
dé ky 18n ho so diang ky doanh nghiép;

- Nguoi ndp hd so/nguoi ding ky chon khéi théng tin [Ngudi ky/xac nhan];

Th&ng.fn ngui ky 5§ cdng cona/naurdl xéc thur i sd béng tai khoan déing ky kinh doanh /

Tim theo email: 9

Danh sdch ngudi kyjxac thuc

1| Tran ThiHeeng | gianghtiran@gmailcom | Giam doc | Ky bang chit ky s0 cing cing Khang
Giang
2| Huong Test 2 th.dkkd@gmal.com | Pho Gidm | Ky bang chiv kit 56 cong cing Khang
doc

Danh sdch ngudi ky chif ky s& cfng céng trong gidy t&
Danh séch tréng

Hinh 30: Khdi thong tin Ngwoi ky/xac nhin
- Trong trudng “Tim kiém email”: Nhap email cia ca nhan chiu trach nhiém ky ho so ding
ky doanh nghiép va nhan nat [Tim kiém] > Hé théng tu dong dién théng tin vé Ho tén cua ca
nhan chiu trach nhiém ky hd so. Thong tin vé ho tén va email cua c& nhan chiu trach nhiém ky
hd sokhong chinh stra duoc;
- Dé tim kiém duoc thong tin vé ca nhan chiu trach nhiém ky hd so dang ky doanh nghiép
theo dia chi email, dja chi email can phai:

e Da dugc dang ky tai budc dang ky tai khoan thong thuong;

e Tai khoan thong thudng phai ¢ trang thai “dang hoat dong” va di duoc két néi véi chir
ky s6 cong cong hoic Tai khoan dang ky kinh doanh (fwong ing Véi phirong thirc nép
hé so cia bd hé so dang chuan bi).

- Ngudi nop hd so/ngudi dang ky nhap théng tin vé Chac danh cua ca nhan chiu trach nhiém
ky 1én ho so tai trudng théng tin “Chiec danh” (Hinh 31);
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Théng tin ngurdi ky s& céng ciing/naudi xac thuc ha sa bang tai khodn dang ky kinh doanh
Tim kigm /
Ho ten: Tran Thi Hreng Giang

Email: gianghttran@gmail. com
Chirc danh®: | | 9

Tim theo email: | @

Danh sach ngudi kyjxéc thure
Ho tén Chirc danh | Chir ky s6 ciing cing/téi khodn ddng ky = D3 ky/dd xdc  Ngdy = Tinh todn ven dif liu sau khi
kinh doanh thure ky ky/fxac thure

1 Huung Test | ith.dkkdi@gmail.com PIJcI Giam  |Ky bang chif ky =6 cing cing Khidng Xoa
Xem

Danh sach ngudi ky chir ky s& cong cdng trong gidy ta
Danh sach tring!

Hinh 31: Chirc danh cia ngwoi ky

- Nguoi nop hd so/nguoi dang ky nhan nit [Chen] dé yéu cau ca nhan chiu trach nhiém ky
Ién ho so ky 1én hd so (Hinh 31). Thong tin vé ca nhan chiu trach nhiém ky 1én hd so duoc cap
nhat vao danh sach: Danh sach nhirng nguoi ky 1én hd so (Hinh 30);

- Hé thdng sé& tu dong guri email thong bao dén dia chi email di ding ky cua cac ca nhan co
trach nhiém ky Ién hd so.

Luu y:
- Tai budc nay, néu nguoi nop hd so/ngudi dang ky mudn xoéa tén mot ca nhan nao do khoi
danh sach cac ca nhan can ky 1&n hd so, chon nut [X6a] twong ng Vi ca nhan d6 trong danh
sach, x&c nhan lai viéc x6a tén ca nhan can ky 1&n hd so >Tén ca nhan nay s& duoc xda khoi
danh sach.

Théng tin nguti ky 5 cdng cingMoudl xac thyt hd so bing ti khodn ding ky kinh doanh
Tim kém

rentheo emas v

Danh sach nguol ky/xac thuc

(hk WW‘&'M““N NWHII& m Tinh todn ven &F biu s khi

ey thue

1 LéThu #h okka@gmail com | Glam Xac tuc bang »roAh SAng Ky kanh r»énq | x4a |
Huong doc doanh

Hinh 32: X6a ngwoi ky khéi danh sach
- Néu ngudi nop hd so/ngudi ding ky chon phuong thic ndp hd so st dung chir ky sé cong
cong-> tit ca cac ca nhan ky s 18n hd so déu phai ky hd so bang chir ky sé céng cong (Hé
théng khong cho phép c& nhan c6 Tai khoan ding ky kinh doanh ky 1én hd so nay).
- Néu ngudi nop ho so/ngudi ding ky chon phuong thirc nop hod so st dung Tai khoan ding
ky kinh doanh = tit ca cac ca nhan ky s6 Ién ho so déu phai ky hd so bang Tai khoan ding ky
kinh doanh (Hé théng khéng cho phép ca nhan cé chit ky s6 cong cong ky Ién ho so nay).
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2.3. Dién khéi théng tin Ngwoi lién hé
Ngudi nop hd so/ngudi dang ky thuc hién dién thong tin vé ngudi nop hd so dé nhan thdng tin
vé tinh trang xu 1y hd so.

Théng tin ¢ nhin

7 Stia dOF diF lidu

Ho tén: |90 HoA SUCNG |@

Gidy chimg thut ¢ nhin
Loai Gidy chimg thwc cd nhan: | Ching minh nhan dén - | @

56 Gidy chimg thuc ca nhan: (021589673 | @
Ngay cap: 2710720072 @

R . .
Noi cap: [CA Tp. Ha Chi Minh |@

Bia chi lién hé

Quoc gia: | | (7]
Tinh/Thanh phi: 'Ha N v|@
Quan/Huy&n/Thi xATP thudc tinh: | Quén Ding B2 v | 7]
Phuéng/XaThi trén: [ Phuing Trung Tuf v|@
S& nhaldwdng/phoxomiapithén: [12 |@

Théng tin lién hé

Bién thoai: (0902140986 |@
Fax: | |@
E-mail: [I1th. dkkd @gmail.com |@

NEu ban mudn nhan théng tin vé viéc tiép nhan hé s dang ki doanh nghiép qua mang, nhap dia chi email
cla ban vao trudmg thang tin nay.

2.4. Kiém tra thong tin ho so

- Nhan nit [Kiém tra thong tin] dé kiém tra xem céc thong tin can nhap di day du va ding
theo yéu cau (Hinh 33);

irang chu = Khot dif ey
€ KHOI DI LIEV Thing tin v& h sa
Nganh nghé kinh doanh S — - —
{(Mgurdi lién hé) Thong fin ve ngurdi lién hé 13 bat bu
Thisng tin vé vdn : - — ——————————
{Mguoi ky so cang cong/ngwoi xac thue) Thong tin ve nguoi ky 50 cong cong/nguroi xac thure ho sor bang tai khoan dang ky kinh doanh I3 bat budc
Théng tin vé thud (VEn B3n dink ki) Van B3n dink kem 13 B2 Eude
Nguwdi lién hé
Nguedd ky / Phieong thire nép hé sor N&p hé so sir dung t3i khodn ding ky kinh doanh
Ngwed quan ly khic Hinh thire dang ky: Déng ky thay 63i néi dung ding ky doanh nghigpidon vi nsc thudc
€ VAN BANBINH KEM @7+  Loai hinh doanh nghiép: Céing ty tréch nhiém hiku han hai thanh vidn td lén
Ban sao Gidy chimg thuwe e3 nhin M3 =6 doanh nghisp: 0305121224
Quyét dinh ciia Héi ddng thanh M3 58 ndi bé trong HE théng: 0003745005
vign Tén doanh nghiép viet bing tiéng Viét: CONG TY THNHH SAN XUAT THUFONG Ma| MAT VANG
Bio cio t3i chinh Tén doanh nghiép vigt tit: MAT VANG CO., LTD
Ban sao Bién bam hop coa Héi Tén doanh nghiép viet bing tiéng nwée ngoai: MAT WVANG TRADING PRODUCTION COMPANY LIMITED
ddng thanh vién Trang thii hé so: 24 lwu
Ban sao Quyét dinh thanh I3p S5 ho som
Quyét dinh Gy quyén Doanh nghiép co GPETIGCNPKET Khéng
Hop déng chuyén nhuong Hoat dang theo duﬁ%ﬂ"ﬂT Khéng /
chuyén nhwgng Huy ky [ xdc thue Mop hi so vao Phdng BKKD
Cam két ciia doanh nghiép x3 hdi

Hinh 33: Man hinh hién thi cac nat chirc ning xir 1y hd so

- Hé thdng sé& hién thi cac canh bao 15i néu thong tin di nhap chua day du hodc chua chinh
xac (Hinh 34);
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frang chiu = KRo! air led
€ KHOI DIF LIE Fn s e ~

Nganh nghé kinh deanh

Nguedd guan ly khac Hinh thirc dang ky:

£ VAN BANDINHKEM  #P+4  Loai hinh doanh nghigp:

Théng tin vé vwin I _hi {E __E_’ -:;, — = — E_ ’::-_ : ﬁ

Théng fin v thu I E— - ————

Ngusdi lién hé

Nguesi ky _ Phuwong thirs ndp hé so- b

B3

-~

o]

Hinh 34: Man hinh hién thi canh bzo 13i

- Trong trudng hop ¢ canh bao 13i: tich vao dong canh béo 16i > Hé théng s& tu dong
chuyén dén man hinh c6 trudng thong tin bi 16i (Hinh 34);

- Sau khi stra 16i, nhan nat [Pong bao cao KT thong tin] dé dong cac canh bao I18i (Hinh 33);

- Nhan n(t [Kiém tra théng tin] dé kiém tra lai thong tin ho so (Hinh 33):

- Nhan nit [Xem trwéc] dé hién thi Du thao Gidy ching nhan (Hinh 33);

Néu khéng con canh béo 13i, thuc hién tiép cac budc tiép theo;

Néu con canh béo 15i, thuc hién lai cac budc trén.

V. Tai vin ban dién tir dinh kém hd so diing ky thay doi qua mang dién tir

- Khi nop hé so dang ky dién tir, nguoi ding can tai 1én day du céc giay to theo quy dinh vé

thanh phan ho so (gidng nhu hd so ban giay).

- Yéu ciu ddi vai tai lieu dinh kém 12 vin ban dién tu:

Puoc tao tric tuyén hoic duoc quét (scan) tir vin ban gidy

Co dinh dang “.doc”, “.docx” hoac “.pdf”

Thé hién chinh xac, toan ven noi dung cua vian ban giy (da dugc ky tén theo quy dinh)

Tén van ban dién tir phai dugc dit twong wng véi tén loai gidy to trong hd so bang ban

giay
C6 dung lugng khéng quéa 15Mb

Cach tai tai li¢u dinh kém

- Nhan chon vao tirng tai liéu dinh kém va tién hanh tai cac tai liéu theo cac muc twong ung.

- Hé théng chap nhan ca 2 loai tai liéu dinh kém:

e Tai liéu dinh kém thong thudng dugc scan (c6 du chit ky theo yéu cau);

e Tailiéu dinh kém c6 day du chit ky sb theo quy dinh dudi dang ban dién tu.
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€ VAN BANDINHKEM  ZP+  Danhsich
Théng béo thay déi néi dung File:

BKDN

Ban sao didy 1é d3 sira ddi ciia
cong ty

Danh séch cf déng séng Iip

Quydt dinh cua Bai héi ddng cf
dong

Béo cdo tai chinh

Bén sac Quyét dinh think
13pAGCNDKKDYGCNEKDN, Gidy tir
trong diFong khic

Bén sac Bién ban hop ctia Bai héi
dédng cé déng/Héi déng quan tri
Gidy tér chimg thire hodn tit vide
chuyén nhwrong

l:l genis_0102213315_no2 pdf
Bén sao Gidy chimg thuee cd nhan

| Chon tép | Khing b tép néo dugc chon

2
Tén file

Théng bao thay déi ndi dung BKDN

Bén sso didu 1& 43 sira d8i clia céng ty

Danh sich cd déng sing lBp

Bén sao Gidy chimg thuc ca nhan

Quyét dinh cla Dai héi d6ng c& déng

B&o c&o tai chinh

Ban 520 Quyét dinh thanh Ep/GCNDKKD/GCNEKDN [GiSy t& trong duong khic
Ban sz0 Bién ban hop cla Bai héi déng cf déng/Héi déng quan tri
Gidy t& chifng thutc hoan tt vigc chuyén nhugng

Hap déng chuyén nhugng

Danh sich ngudi dai dién theo Oy quyan

Cam két cla doanh nghiép x3 héi

Wan ban Oy quyén cho nguai dai dign lim thd tuc BKDN

Bign lai thu I phi

Khic

¥da

Hinh 35: Tai cac tai liéu dinh kem

VI. Chuén bi hd so

- Sau khi dién ddy du thong tin ctia hd so, nhan nat [Chuén bi];

- Nhap mi xac nhan hién thi trén man hinh. Tén Phong Ping ky kinh doanh sé& tiép nhan ho

so dugc hién thi bén dudi doan ma xac nhan va dudi dang khong chinh stra dugc. Néu ho so

van con thiéu thong tin theo quy dinh, Hé thong s& hién thi canh bdo do. Ngudi ndp hod

so/ngudi dang ky phai chinh stra va chuan bi lai hd so. Hé théng tu dong chon Phong Pang ky

kinh doanh dé xu ly ho so cin ¢l vao tinh/thanh phé cua dia chi tru sé chinh doanh nghiép da

nhép tai budc nhép thong tin.

- Néu hd so di day du thong tin theo quy dinh, nhap “chudi ky xac nhdn” va nhan nat [Xac
nhan] dé hoan thanh budc chuan bi ho so.

Phirong thirc ndp hd so-

Hinh thire dang ky:

Loai hinh doanh nghiép:

M3 sé doanh nghigp:

M3 sé néi bé trong Hé théng:

Tén doanh nghiép vigt bing tieng Viét:

Tén doanh nghiép viet tat:

Tén doanh nghiép vigt bing tieng nwére ngodi:

Trang thii hé sor

58 ho so:

Doanh nghiép cé GPET/GCNEKDT

Hoat déng theo dw 3n BOT/ETO/ET
¥ac nhan

Chudi kj twr xdc nhin®:

M&p ha so sir dung téi khodn déng ky kinh doanh

Déing ki thay 34i ndi dung déng ky doanh nghidp/don vi true thudic

Céng ty o phén

O305707E44

0003745045

COMG Ty & PHAN COF BIEN LIEN THANH VIET NAM

LITHAM

LIEM THAMH VIET MAM MECHANICAL ELECTRICAL JOINT STOCK COMPANY

BE huu

Khiing

Khang

Mhép céc kv fur trong Hinh énh hisn ra dudi S8y,

[ icrhin | i

& so sé dwroc ndp tr déng vao Phéng BKKD"i Thanh ph& H& Chi Minh

Hinh 36: Nhap ma xac nhén
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- Hé théng tao ma sd tham chiéu caa ho so ¢o dang nhu sau: OD-XXXXXXX/XX, vi du: OD-
0000146/17. Ho so dugc chuyén sang trang thai “Pi chuén bi” va khong thé chinh stra duoc

théng tin (Hinh 37).

Phirong thikc ndp ho so:

Hinh thike dang ky:

Loai hinh doanh nghiép:

M3 s6 doanh nghiép:

M s6 ndi bd trong Hé thong:

Tén doanh nghiép viét bang tiéng Viét:
Tén doanh nghiép viét tat:

Tén doanh nghiép viét bang ti€éng nwdc ngoai:
Trang thai hd son

Sohdso:

Doanh nghiép cé GPET/GCNDKDT
Hoat déng theo dw an BOT/BTO/BT

Ndp ho sd vao Phong BKKD
Danh sach cac thdng bao tif co quan BKKD
Danh sach tréng!

Kiém tra théng tin Bdng bao cdo KT théng tin Xem tru'dc

NGp hé s sir dung i khodn d3ng ky kinh doanh

BAng ky thay ddi ndi dung dna ky doanh nghiépidon vi true thude

Céng ty ¢6 phan

2000524423

00001912949

CONG TY CP TU VAN DICH VU THUFONG MAI VINH QUANG

B4 chudn bi /

OD-0000146M17
Khéng

Khéng

Chudn bi Ky si/Xac thu'c bing t3i khoan DKKD Huy ky / xac thuc

Hinh 37: H6 so di dwoc chuin bj

VII. Ky s6/ Xac thwe ho so ding ky doanh nghiép qua mang dién tir

- Viéc chi dinh nguoi ky sé/xac dinh ho so dang ky doanh nghiép duogc thyuc hién tai budc ké
khai théng tin trong bo ho so dang ky doanh nghiép qua mang dién tir, nhu hudng dan tai phan

trén.

- Pé tién hanh ky sé/Xac thyc ho so ding ky doanh nghiép, ca nhan chiu trach nhiém ky Ién
hd so mé hd so can ky, nhan nat [Ky s6/ Xac thuc bang tai khoan PKKD] dé tién hanh ky

sb/xé&c thyc (Hinh 38).

& KHOI DI LIEU Théng tin v& hd so

Hinh thirc dang ky

| (Hinh thirc dang ky) Hinh thirc dang ky 12 bat budc

| (Nganh nghé kinh doanh) Phai chon mét nganh nghé kinh doanh chinh

Bia chi

Nganh nghé kinh doanh

Tén doanh nghiép/don vi ruc Phirong thirc ndp ho sos
thudc Hinh thikc dang ky:
Théng tin vé von Loai hinh doanh nghiép:

Théng tin vé cd phan Ma so doanh nghiép:

Théng tin vé c6 dong sang 1ap Mé s néi ba trong Hé thong:
nwoe ngodi Tén doanh nghiép viét tat:
Nguwdi dai dién theo phap ludt
Théng tin vé thué Trang théi ho so-
Bai dién dy quyén cia cé dong 4 Sohdsor

16 chire nuwdt ngodi Doanh nghiép cd GPET/GCNDKET
Nguoi lién hé Hoat déng theo dwan BOT/BTO/BT
Nguoi ky

Nguwod quan Iy khdc

Théng tin cd dong I3 nha dau e Tén doanh nghiép viét bang tiéng Viét:

NGp hé o siF dung tai knodn dang ky kinh doanh

Béng kjf thay ddi ndi dung d3ng ky doanh nghiép/don vi trre thudc

Céng ty ¢d phan

2000524423

0000191299

CONG TY CP TU VAN DICH VU THUFONG MAI VINH QUANG

Tén doanh nghiép viét bang tiéng nwéc ngoai:

DA chudn bi
CD-0000146M17

Khéng

Khéng /

Kiém tra théng tin Béng bao cdo KT théng tin Xem trudc Chusn bi Ky s6/Xac thuc bng t3i khoan BKKD Huy ky / xac thu'c
N&p hd so vao Phong BKKD

Hinh 38: Ky s6/X4c thuc 1én hé so

- Véi truong hop hd so dung chir ky sé cong cong, ca nhan chiu trach nhiém ky Ién hé so

thuc hién cac budc sau:
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e Cim USN token vao 6 cim USB cuia may tinh;

e Tich chon nit x4ac nhan “Téi xin cam doan tinh trung thwc, chinh xdc va toan ven ciia
hé so ding ky va cdc tai ligu dinh kém”;

e Nhan nit [Xac nhan]>May tinh sé& ty dong chay chuong trinh dé nhan dang chit ky s6
cong cong va ngudi ndp hd so/ngudi dang ky sé chon chir ky sé cong cong dung dé
ky 1én ho so;

o Nhan niit [Ky s6/Xdc thwe bing Tai khoin PKKDJ;

e Nhap ma PIN;

e Khi hé thong thong bao viéc ky s6 thanh cong, nhan nat [Péng].

- Véi trudong hop ho so ding Tai khoan ding ky kinh doanh, ca nhan chiu trach nhiém ky Ién
hé so thue hién cac budce sau (Hinh 39):

e Tich chon nat xac nhan “Téi xin cam doan tinh trung thwc, chinh xdc va toan ven cia

hé so ding ky va cdc tai liéu dinh kém”->Phan tén ding nhap di dugc mic dinh sin,

ngudi ky chi can nhap mat khau ciia tai khoan thong thuong di tao;

¢ Nhan nut [Xac nhén].

Trang thai hd so: B3 chudn bi
56 hd so: OD-0000356/12
Ky s8) xac thuc

| T@i xin cam dean tinh trung thuc, chinh xac va toan ven cla hd so dang ky w& cac tai liéu dinh kém

Ky s6/ xac thu'e: Ki b&ng chif ki s& céng céng Xac thuc béng tai khoan d&ng ki kinh doanh

Tén dang nhap*: quantestm2

Mat khau*:

Hinh 39: Xac nhén ky so sir dung Tai khoan PKKD

- Hb so dang trong qua trinh ky c6 trang thai “Pang ky”, ngudi nop hd so/ngudi ding ky co
thé xem thdng tin vé tinh trang ky hd so bang cach chon khéi théng tin [Ngudi ky/Xac nhan]
(Hinh 40).
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Trang chid > Danh sich hé so ddng ky > Khéi dik liéu > Danh sdch ngudi ky/dc thuc
Khii dif liéu

Bia o Théng tin v& hé sa

Ngénh nghé kinh doanh Phuong thirc ngp hé so: Nap hé so st dung chiF ky s6 cing cing

Tén doanh nghiép/don vi trpe TN thie dang ky: Thanh ip moi

thudc Loai hinh doanh nghigp: Chinhanh

Nowéi disng Géu don vi true Tén chi nhanh: DOANH NGHIEP TN M NGAN - CHINHANH CAN THO'
thudc Tén chi nhanh viét tit:

Ngueoi dai dién theo phap Tén chi nhanh bing tiéng nwée ngoai:

ludtiNgurdi guan Iy khdc Trang thai hd so: B3 chudn bi

Théng tin vé thué 56 hé so: 0D-0000377/13

Gig lam vigc Théng tin ngudi ki s8 cdng cing/ngurdi xac thure h s béng ti khoan dang ki kinh doanh

Ngudi lién hé Danh séch ngui kixéc thic
e e
LI Ky

1| Huong Test | kh.dkkd@gmail.com| Pho Gidm | Ky bang chif ky 50 cong cong
2 doc

Tinh toan ven dif iéu sau khi
kyfxac thuc

Xem

Danh sach nguidi ky chir ky s§ cing cdng trong gidy to
Danh sach tring!

Trés v

Hinh 40: Danh sach ngwoi ky
- Khi ho so di c6 day du chir ky, trang thai ho so s& chuyén thanh “Pa ky”. Néu phat hién sai
s6t trong viéc gan tén ca nhan chiu trach nhiém ky I&n ho so, ngudi nop hd so/nguoi dang ky
c6 thé thay doi thong tin vé ca nhan chiu trach nhiém ky 1én ho so = Nhan ndt [Hiy bé viéc
Ky ho so] va thuc hién lai budc ky 1én hd so tir dau.
Luu y: Nguoi nop hd so/nguoi diang ky chi co thé ndp ho so khi tat ca cac ca nhan co trach
nhiém ky ho so da ky vao ho so.

VI11. Nop ho so vao Phong Ping ky kinh doanh

& KHOI DF LIEY Théng tin v& hd sa
Mganh nghé kinh doanh L. s A . . S .
Phurong thire ndp ho so: Ndp ho so sF dung tai khodn d3ng ky kinh doanh
Thing fin vd vén Hinh thirc ding ky: Ding ky thay ddi néi dung d4ng ky doanh nghigp/dan vi fnse thudc
Thing tin vd thud Loai hinh doanh nghiép: Cding ty trach nhiém hiu han hai thanh vién tnd lén
MNgui lién hé M3 =d doanh nghigp: 0305121534
Haguedi Ky M3 56 ndi bé trong HE théng: 0003745096
Ngue6i quan Iy khac Tén doanh nghiép viet bing tieng Vist: CONG TY THHH SAN XUAT THUONS MAI MAT VANG
€ VAN BAN BINH KEM Tén deanh nghiép viét tt: MAT VANG CO., LTD
Bién s30 Gidy chimg therc ¢dnhdn | Tan doank nghiép viét bing tiéng nurde ngoai: MAT YAMG TRADING PRODUCTION COMPANY LIMITED
Quyédt dinh s HEi déng thanh Trang thai hé so: D& ky
vién 56 hd son 0D-0107607T1T
Béo cdo t3F chinh Doanh nghiép cé GPET/GCNEKET Khéng
Ban sao Bién ban hop cua HEi Hoat déng theo dy an BOTIETOVET Khéng /
ddng thanh vién g - -
. . Kiém tra théng tin Bdng bdo cdo KT thing tin Xem trudc Chudn bi Ky sd/Xac thure bang tai kiban DKKD
in seo Guydtinh thinh 57
Quydt dinh iy quyén Danh sach cdc théng bdo tir oz quan BKKD
Hop déng chuyén nhuong Danh sach tréng!

Hinh 41: BAm nut ndp hd so vao Phong PKKD
Hoan tit qua trinh nhap va ndp ho so trén mang

- Sau khi nguoi nop hd so/ngudi dang ky hoan thanh viéc nop hd so, hd so ding ky doanh
nghiép duoc chuyén sang trang thai “Pang ndp” va duoc tu dong tiép nhan trén Hé thong
thong tin dang ky doanh nghiép qudc gia dé va chuyén vé tai khoan cia Phong Piang ky kinh
doanh tuong ¢tng phuc vu cho viéc xir Iy hd so. HO so s& chuyén sang trang thai “Pa giri di”
néu duoc tiép nhan thanh cong trén Hé thong thong tin ding ky doanh nghiép quéc gia (Hinh
42: Trang thai caa hd so sau khi nop vao Phong PKKD
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Thang tin va ha so
Phiwrong thirs nép he so:
Hinh thirc dang ly:
Loai hinh doanh nghiép:
M3 =3 doanh nghigp:
M3 s6 ndi bé trong Hé théng:
Tén doanh nghigp viet bang tieng Vist
Tén doanh nghip viét tit:
Tén doanh nghiép vigt bing titng nirére ngodi:
Trang thii hé so-
56 hé so
Trang thai cor ban:
Doanh nghiép cd GPET/GCNEKET
Hoat ddng theo dw an BOT/BTO/BT

Danh séch o théng béo tir oo quan BKKD

183138117 Gigy bien nhan

Nop ho so sir dung chir ky 50 cong cong

Ding ky thay d5i ndi dung dang ky doanh nghidp/don vi true thude
Céing ty o phén

LUAN_D00001

0013511838

CONG TY CP TAP DOAN LUAN TEST - 13-03-2018

LT IMNC.

Dagind /

OD-0120825/17
B4 tiép nhén
Khding

Khang

Kiémtrathéngtin | Ddéng bao cdo KT théng tin Chudnbi = Ky s8/Xac thuc bing tii khoan BKKD

Mop hd so vao Phing BKKD

Batao 200572017 5:18:02 CH

Hiry ky [ xac thurc

T T T T N——
In

Hinh 42: Trang thai ciia ho so sau khi nép vao Phong PKKD

- Khi hé so da dugc nop thanh cong, Hé thong hién thi 02 ban in trén tai khoan caa nguoi nop

hé so/ngudi dang ky.

e Ban Xem trudc ho so bao gdbm cac théng tin cua hd so da nop > Nhan nat [Xem
truéc] > [Khéi tao] dé tao ban in nay.

e Giay bién nhan = Nhan n(t [In] dé xem va in Gidy bién nhan.

IX. Theo dbi tinh trang xir 1y ho so

- Sau khi ho so dugc luu trén tng dung ding ky doanh nghiép qua mang dién tir, ngudi nop

ho so/nguoi dang ky c6 thé tim kiém ho so tai bat ky thoi diém nao.

- Sau khi ding nhap vao tai khoan ciia minh, ngudi nop ho so/ngudi dang kychon “Danh

sach ho so ding ky” = Tim kiém ho so theo cic tiéu chi ¢6 sin nhu tén doanh nghiép; ma s6

doanh nghiép; s6 tham chiéu ctia hd so (Hinh 43:).
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B DANG KY DOANH NGHIEP DANH ) ANG KY JICH VU CONC QUAN LY THONG TIN CANHAN

Trang chi = Danh séch hé so déng ki

Loc thing tin
Hinh thirc dang ky: | E| 9
Loai hinh doanh nghiép: | |Z| @
Tén doanh nghiép: | ‘ @
58 hé son l:l @ Trang thai l:m 7]
nop ho so:
Hién thi tat ca
Danh séch

Thay a ty trach nhigm hifu han iy oo- CONG T TNHH MOT THANK VIEN LINH CAT ai ATIZM3 | ¥em | Xem trudc

thanh lap jt thanh vién dung BKDN | 000006613 4:15:32 CH GiSy bién nhan
2 |Thay abi sau Céing ty trach nhiém hiju han | Thay dbindi | 0D- CONG T TNHH NOT THANH VIEN LINH CAT That bai ATIN20M3 | xem | Xem trudc

thanh Iap mit thanh vién dung EKDN | 0000065/13 4:10:31 CH Gidy bién nhan
3 |Thanhldp | Deanh nghiép tw nhan oD- DOANH NGHIEP TUF NHAN ABC Bdglidi | DEtiEp nhdn [17/0M/2013 | ¥em| ¥em trudc

mai 000005413 3:48:33 CH Gidy bién nhén
4 |Thay adisau | Cong ty c6 phan Thay d6ingi | OD- cONG Ty cb PHAN HEEP PHO B ky 1800112013 | Xem | ¥em trudc

thanh 13p dung BKDN | 000007013 3:35:51 CH Gidy bin nhan
5 |Thay doisau | Céng ty trach nhigm hibu han | Thay doindi | OD- CONG T TNHH MOT THANH VIEN LINH CAT Daghidi |Bugcchap 17042013 | yem|Xem trudc

thanh ldp mit thanh vién dung BKDN 0000062113 thuan 4:08:29 CH Gidy bign nhan
& |Thanhldp  |Cdngty cé phin B vy 18/01/2013 | xem |Xem trudic

méi 2:08:35CH Gidy bién nhan

Hinh 43: Danh sach hé so ding Ky qua mang

- Tai danh sach hd so, ngudi sir dung c6 thé nhin thay tinh trang xir Iy bo hd so da dang ky.

Trang chd > DANH SACH HO SO DANG KY
Loc théng tin
Hinh thirc dang ky: {

Loai hinh doanh nghiép: |

Tén doanh nghiép:
$6 ho so: @ Trang thai
— nop ho so: -
La doanh nghiép FDI:

sé gidy chirng nhin diu tu:

o g

Hién thi tat ca

Loai hinh doanh nghi#p  Loaidang ky SO hd so 9 Trang thai Trangthdi Lancip
thay d6i v nhét cudi
ding

Danh sach

Thanh l3p méi doanh nghiép/don vi | Cé co phan 0D- C: Dagindi 3/04/2016 | Xem X
trye thide i Sty eh 0001169/16 g E15:0S4 || b
nhan
2] Ky thay 88 néi dung 831 | Chinhanh Thay &8indi | | CHI NHANH CONG TY TNHH CONG NGHE MOI |[Chobd  |Chobg | P4/04/2016 | xem Xem t
P2 L o o SKON | 5001004116 TRUGHG NIEM T VIET TAl Bili DUONG. | sunané | sunghé | B2ia2 e | o™ perigesel
4 o nhan
3 | Thanh lp mdi doanh nghiép/don vi | Chi nhanh HI NHANH CONG TY TNHH CONG NGHE MOI Dé gundi | Dugc p8/03/2016 | Xem! Xem trudc |
true thude 050094316 THUSHG THEN 111 IET TAI MMM DU chip :40.36 CH Gy bien
i nhan
4 | Thanh I§p méi doanh nghiép/on Vi | C trach nn-em hou | |oD- CONG TY TNHH MOT THANH VIENTHUONG |DPagindi | Bupc b3/0372016 | Xem| X
e thude i pn ey 0000620/16| MAI DICH VU TRUYEN g 'c:ua'% 2253 cH | *“" | e
i nhan
5 | Thanh l3p méi doanh nghiép/don vi | Cang ty trach nhigm hiu | 100- [ CONG TY TNHH MOT THANH VIEN SAN XUAT |Dagiidi Duoc | P6/022016 | xem X
trre thuse nghen! 1520 ek thinks vigo 0000049/16| THUONG MaI DICH VU HUU NAM o chip BS647SA | | oy b |
wan
nhan

Hinh 44: Man hinh danh sach hd so va trang thai ho so



Hb so ndp bang T
TKPKKD  Guiemail  'Nhan
TBhoso _, hoso

hop 18 ban giay

Pang Trinh RN
N - : unsang
xu ly lanh dao &. Co quan : :
Thué Ho so ngp bang
Doanh Can bo Lanh dao CKSCC
ho so DKKD DKKD xem kbt qui
xur Iy ho so xét ho so
! ! Pt :
i I e > Ny
i Can xem lai Ho so khong hop 1¢ Cho E)O
: sung ho so
1
]
RN L0 T YO — T L Y . S S T WL~ WO L5l
Doanh nghiép ndp ho so sira doi, bo sung Phong DKKD thong
béo yéu cau stra doi,
bo sung ho so

Hinh 45: So' db cac bude xir Iy hd so' ding ky doanh nghiép

Céc gidy to nhan dwoc khi ding ky doanh nghiép qua mang dién tir

Nguoi nop ho so/nguoi dang ky cling ¢6 thé xem cac van ban lién quan dén ho so: Giay bién

nhan ho so ndp qua mang; Thong bao yéu cau bo sung ho so; Thong tin day du ctia ho so ndp

trén mang va trang thai nop ho so; trang thai xir Iy hd so twong ng véi tirng hd so trong Danh

sach ho so dang ky.

L

GIAY BIEN NHAN

Ngay sau khi thanh toan thanh céng

THONG BAO sUA PGl, BO SUNG HO sO .
(N&u c6) Sau khi phong PKKD xem xét hé so

THONG BAO HO SOHOP LE

(V6i truding hop ndp bang tai khodn DKKD) Sau khi co quan thué cdp ma s6 cho doanh nghiép

GIAY CHUNG NHAN PKDN Sau khi phong BKKD chdp thuan hé so

i

Hinh 46: Danh sach cac gidy to nhan dwoe khi ding ky qua mang

X. Sira ddi, bo sung hd so trong trudong hop hd so can sira ddi, bo sung

- Sau khi ho so d3 duoc nop truc tuyén, Phong Diang ky kinh doanh xem xét dé xir 1y ho so do

doanh nghiép ndp. Trong trudng hop Phong Pang ky kinh doanh yéu cau doanh nghiép sta
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d6i, bd sung hd so, ngudi nop hd so/ngudi dang ky s& nhan duoc email thong bao tai dia chi
email da dang ky.

- Khi dang nhap vao tai khoan ctia minh nguoi nop hd so/ngudi diang ky, ngudi nop hod
so/ngudi dang ky co thé xem Thong bao yéu cau bd sung théng tincaa Phong Pang ky kinh
doanh ddi véi ho so d6 (Hinh 47:).

Danh sach cac théng bao tir co quan BKKD

e ey
185/12 Théng béo yéu cBu bd sung théng tin Bain 22/10f2012 5:31:15 CH
109/12 Gidy bign nhan D3 tao 18/10/2012 4:3%:01 CH

=

=

Hinh 47: Man hinh in Thong bao yéu ciu b6 sung ho so
Cac bwéc ndp hd so sira doi, bd sung

- Nguoi nop ho so/ngudi ding ky truy cap Hé thong truc tuyén, kiém tra va chinh stra ho so
theo yéu cau, chuan bi va ky lai ho so (tuong tu cac budc da thyc hién khi nop hd so lan dau).

- Ho so sira doi bd sung khong phai thanh toan 1& phi dang ky doanh nghiép, do d6 ngudi nop
hd so/nguoi dang ky khong phai thuc hién budc thanh toan. Ho so s& duoc ty dong tiép nhan
vao Hé thdng thong tin dang ky doanh nghiép qudc gia sau khi hd so dugc ky.

Xem Stra doi .
Thong béo thong tin/tai Ky xéc thirc el
sira ddi, b liéu dinh hé s o

sung kem ol

Hinh 48: Cac budc ndp hd so sira doi, b sung

X1. Nhan két qua

- Sau khi ho so d3 duoc nop truc tuyén, Phong Dang ky kinh doanh xem xét dé xir 1y ho so do
doanh nghiép ndp. Trong trudng hop hd so ding ky qua mang hop 18, nguoi nop hd so s& nhan
duogc email thong bao tai dia chi email da dang ky.
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Nop ho so bang | NOp ho so bang
Tai khoan DKKD CKSCC

& Phong DKKD giri Thong 7/ Trang thai h so chuyén
bao ho so hop 1€ sang “Dwgc chap thuian”
Doanh nghiép nop hé so ban Doanh nghiép dén Phong
gidy dén Phong PKKD DKKD dé nhan két qua.
(trong vong 30 ngay ké tir
ngay Phong DKKD giri
Théng béo ho so hop 1é).
Phong PKKD tra két qua
cho doanh nghiép. VAN )

Hinh 49: Nhin két qua ddi véi truong hop hd so ding ky qua mang hop 1é
Nop ho so bang ban gidy (trwong hop sir dung Tai khoan PKKD)

Truong hop hd so dugc nop bang Tai khoan DPKKD, khi ho so ding ky qua mang da hop 18,
ngudi str dung can nop hd so bang ban gidy dén Phong Pang ky kinh doanh dé duoc nhan két
qua dang ky doanh nghi¢p:

- (01) bo hd so PKDN bang ban gidy (fiong 1ng véi ho so dién tir)
- Gidy bién nhan dién tur

- Thong bao hé so dién tir hop 18
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